School Emergency Drills
Documentation Form

Type of Drill Time of Drill
/ﬁ\ Fire Drill (5 required) H Standard
a Tornado Drill (2 required) a Class Change
Q Lock Down/Shelter in Place Drill (3 Q Recess
required) a Other Events

Name of Reporting School: &%_/%M&/’ &WMW

Date of Drill. 2~ 2]-2% Time drill was held: _/0 31{ (pm/4TD
Exact time required to evacuate/shelter/secure: 70 ¢ Dl '-//nww[ ')

Total Participants: Z3 ft

Remarks:

This report is for emergency drill # ﬁf for school year ZZ’&Z
Name of person conducting drill: /%KSA& M

Title of person conducting drill: /\t W WMM

Signature of person conducting drill:

Drill Was Coordinated With:

(W Emergency Management Coordinator
Name & Title

AND

u Law Enforcement (county sheriff or chief of police or designee or MSP)
Name & Title

OR

Q Fire (fire chief or designee)
Name & Title

Please FAX to Berrien County Emergency Management at 269-934-9023



Andrews University Emergency Preparedness Drill Evaluation Sheet
Office Of Campus Safety S
Evaluator: Date: 2-2|-Z%3
Location: EM% Building:
Objective 1: Evacuation Timeframe Yes |No [N/A |N/O |Time
Activity 1.1:)Alarm Activated (List Method): v
Activity 1.1:]Occupants respond promptly to the alarm. vV
Activity 1.2:/Occupants choose the closest/safest exit. v
Activity 1.3]|Last occupant leaves the building within 3 minutes of alarm activation. v
Objective 2: Emergency Services Notifcation Yes |No |[N/A |N/O |Time
Activity 2.1:{Building Manager simulates calling 911 (Call Safety). v
Activity 2.2;|Building Manager provides detailed information (Location/Device). v
Activity 2.3:{Building Manager then evacuates the building. Vv
Objective 3: Accountability Record Timframe Yes |No |[N/A |N/O |Time
Activity 3.1]Occupants assemble at predetermined locations. v’
Activity 3.2;| Teachers/Staff assess accountability of students/occupants. 4
Activity 3.3:| A report is given to the Office Of Campus Safety. v’
Activity 3.2 and 3.3 do not apply to College Level Academic Buildings
Miscellaneous Actions & Timeframes Yes [No |[N/A [N/O |Time
AUOCS Officer on duty notified by AUOCS Dispatch. )
AUOCS Officer completes scene assesment. v
Alarm reset by: <l  (* 1007774 %l
Building clear, occ(pants allowed'back in. L

Comments: |
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